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[bookmark: _Toc470013558][bookmark: _Toc470013742][bookmark: _Toc470017322][bookmark: _Toc470017467][bookmark: _Toc470017861][bookmark: _Toc435268654][bookmark: _Toc435269014][bookmark: _Toc473554875]GENERAL INFORMATION
[bookmark: 2292961]This manual is intended for ARIS software users. The goal of this document is to give an extensive overview on the main functions of ARIS software and some instructions on how to set up, administer and use application. 
[bookmark: _Toc469992514][bookmark: _Toc470013560][bookmark: _Toc470013744][bookmark: _Toc470017324][bookmark: _Toc470017469][bookmark: _Toc470017863][bookmark: _Toc435268655][bookmark: _Toc435269015][bookmark: _Toc473554876]ABOUT ARIS 
ARIS v2.5 – the Advanced Regulatory Information System is an information system designed for the regulatory authorities on nuclear and radiation safety. ARIS v2.5 consists of interconnected individual modules for adding, editing, deleting and storing information about ionizing radiation sources (IRS), companies / licensees (both legal entities and natural persons) using IRS, licenses and permissions issued by the regulatory authority for practices of use of ionizing radiation sources, as well as planned and performed inspections. ARIS allows to make queries and generate reports on information entered and stored in the database. The modules components and all functions of ARIS v.2.5 are described in details in the next chapters.
The ARIS software and all modules components have been developed by the NRSC jointly with AdSTM, Inc. in frame of technical assistance of the US NRC to the ANRA. The first version of the software, consisting of only one module – RASOD, was released in 2005. ARIS v2.5 was released in December 2016.
[bookmark: _Toc435268656][bookmark: _Toc435269016][bookmark: _Toc473554877]NEW FEATURES AND BUGS FIXED IN v2.5
New features and modifications of existing features in all ARIS v2.5 modules were implemented, namely:
· The new design of the Home page and main menu.

[image: ]

[image: ]

· Extended the scope of supported operating systems to actual versions of MS Windows, at least to MS Windows 10 and new web browser MS Edge.
· Added a possibility to Backup and restore the users database.
· Implemented an automatic backup feature.
· The new design of the user management page. Improved user management. The following type of the user accounts were included in the new version:
	User Type
	User Roles

	Root
	The user “Root” has all permissions of administrator. 

	Administrator
	The user “Administrator” has all permissions of administrator, expect can’t create the users with “Root” and “Administrator” rights. 

	Officer
	The same for Administrator, can’t create users with “Root”, “Administrator” and “Officer” rights. Only user with “Officer” rights can close Inspections.

	Operator
	The administration menu is closed. Can edit/add/delete records in all modules

	Regional Operator
	The administration menu is closed. Add/edit the records for specified Region/Licensee

	Partial Operator
	The administration menu is closed. Edit/add/delete record in modules for which have a permission

	Guest
	The administration menu is closed. Can view all records in all modules, can generate reports

	Partial Guest
	The administration menu is closed. View all record in modules for which have a permission

	Guest No Report
	The administration menu is closed. Can view all records in all modules, cannot generate reports


· Implemented a possibility to access from outside by licensees and edit own records in all modules (Regional Operator).
· In all modules added a possibility to copy the existing records.
· Added a possibility to change the interface language.
· In all modules added a possibility to scroll records in Detailed view (next - previews).
· User can scroll the records in detailed view by clicking the buttons next-previous.
· In all modules, all search fields filter the records immediately by typed letters.

[image: ]

· In AUTHORIZATION, in Permissions query, added new fields in reports on permissions, namely - Licensee, Department, Region, District and City.

[image: ]

· In AUTHORIZATION added a reminder before the expiry of the authorization. One month before the expiration of authorization the background of the record in brief table changed color to gold.

[image: ]

· In AUTHORIZATION added changing color notification for expired authorizations (red).

[image: ]

· In AUTHORIZATION in reports added new criteria - Practice Category.

[image: ]

· In AUTHORIZATION included in the list of issued licenses a field Number of Permissions under the license. Add the same field in reports.
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· In AUTHORIZATION Permission type field marked as required.

[image: ]
· In LICENSEE added two fields in staff – assign date and resign date.
· In RASOD, in reports added new criteria - Practice.
· In RASOD, the sources whose activity is decreased from an exemption level of regulatory control are marked in the brief table (user can enter the exemption level).
· In RASOD, added a non-required field Production date in Unsealed details page.
· In RASOD, added a manual categorization in Unsealed sources details page (added a field with manual input Category 1-5).
· The possibility to delete the Exempted and No Category items is restricted for all users, users can only edit. 
· The home page slider is touchable.
[image: ]
The following Bugs were fixed:
· In all modules, are Improved the design and structure of interface and reports.
· In AUTHORIZATION, in Conditions Status Auxiliary table is allowed to add the records with same names, the bug is fixed. 
· In RASOD, Generator reports page the criteria name “Facility” is changed to “Licensee”.
· In all modules is fixed the reports format.
· In RASOD, in sealed sources the categorization of sources is improved, now shows the count of all type of categories.

[image: ]






[bookmark: _Toc435268657][bookmark: _Toc435269017][bookmark: _Toc473554878]INSTALLATION, UPGRADE AND SETTINGS 
[bookmark: _Toc473554879]INSTALLATION STEPS
The first installation of ARIS includes 4 steps:
· Be sure that your desktop computer meets the hardware and software requirements;
· Download the installation packages;
· Installation of pre-request programs;
· Installation of ARIS.
Upgrading of ARIS from previous versions includes 5 steps:
· Backup of the database;
· Uninstall the ARIS and pre-request programs (this step is optional);
· Installation of new package of pre-request programs (this step is optional);
· Installation of ARIS;
· Restore the database and files.
How to get ARIS installation packages? ARIS installation packages are available on ARIS Support website (http://aris.am). You have to be a registered user to be able to download ARIS installation packages. 
Hardware and software requirements. There are no special requirements of the hardware for installation of ARIS. Generally, office desktop computers are able to run ARIS software. 
ARIS is developed for Windows operating system. For normal operation of ARIS v2.5 and the database conversion from the earlier versions to the new version required: 
Windows 7 – (64-bit version);
MS Office 2007 or higher – (64-bit version);
Activated Internet Information Service – IIS (see below how to activate IIS).
ATTENTION! A prerequisite for installation and normal operation of the ARIS v2.5 software is:
A full administrative access to all system applications of the computer.
[bookmark: _Toc413859376]To follow the instructions listed below step by step.
Activation of IIS on Windows 7 (64 bit) OS. IIS or Internet Information Services is an extensible web server created by Microsoft for use with Windows NT family. Internet Information Services (IIS) for Windows® Server is a flexible, secure and manageable Web server for hosting anything on the Web. From media streaming to web applications, IIS’s scalable and open architecture is ready to handle the most demanding tasks, and is not active by default. You have to activate it.
Take the following steps to activate IIS:
Go to the “Control Panel → Programs and Features”. A new window opens showing the all programs installed on the computer. 

 [image: ]
Figure 2.1‑1
Click “Turn Windows features on or off”, as shown in Figure 2.1‑2, a window opens showing “Windows Features” (see Figure 2.1‑2.).

[image: ]
[bookmark: _Ref435537828]Figure 2.1‑2.
Expand the “Internet Information Service”, as shown on the Figure 2.1‑3, and select all checkboxes for IIS.

[image: ]
[bookmark: _Ref435633076]Figure 2.1‑3.
1. After - click “OK”. 

Thus, IIS will be activated on the user’s computer.  
[bookmark: _Toc413859377][bookmark: _Toc435268658][bookmark: _Toc435269018][bookmark: _Toc473554880]THE FIRST INSTALLATION OF ARIS 
Before installation of ARIS, several programs should be installed on the computer. All these programs are included in the package - ARIS_Required_Programs_ClickOnce.exe. By running the package, all required programs will be installed automatically. The content of ARIS_Required_Programs_ClickOnce.exe is presented on the Appendix 1. Before running ARIS_Required_Programs_ClickOnce.exe disable any antivirus software installed on the computer. Run the package as administrator.
After successful installation of pre-request programs, run ARIS setup package. This setup package automatically will install ARIS on your computer. Do not change any values during the installation. 
To run the program, click on ARIS icon on the desktop or type the following local address of the application in the address bar of a browser (MS IE or Chrome): http://localhost/aris.
Default user accounts details:
Root
Username: root
Password: Admin!123
If there are any problems during or after the installation, please see the Appendix 2 or contact the support team by email: info@nrsc.am.
[bookmark: _Toc435268659][bookmark: _Toc435269019][bookmark: _Toc473554881]UPGRADE AND RESTORE OF THE DATABASE FROM OLDER VERSIONS
[bookmark: _Toc473554882]Upgrade and Restore of DB from ARIS v1.5
First, create a new backup of database. Before installation user must rename the following folder: C:\inetpub\wwwroot\ARISv1.5 to C:\inetpub\wwwroot\ARIS. Then disable any antivirus software installed on the computer. The Crystal Reports must be uninstalled. Then run ARIS_Required_Programs_ClickOnce.exe as administrator. The SQL Express must be installed only by running ARIS_Required_Programs_ClickOnce.exe (do not install manually!).

After successful installation of pre-request programs run ARIS setup package. This setup package automatically will install ARIS on your computer. Do not change any values during the installation. 

To run the program, click on the ARIS icon on the desktop or type the following local address of the application in the address bar of a browser (MS IE or Chrome): http://localhost/aris.

If the installation was unsuccessful, at first you need uninstall ARIS and then SQL Express. And run ARIS_Required_Programs_ClickOnce.exe again.

After installation you need to copy the “Backup” folder to C:\inetpub\wwwroot\ARIS_Files\.
Resulted path must be - C:\inetpub\wwwroot\ARIS_Files\Backup\Authorization or C:\inetpub\wwwroot\ARIS_Files\Backup\Licensee and the same for RASOD. 
And not: - 
C:\inetpub\wwwroot\ARIS_Files\Backup\Backup\Authorization, or C:\inetpub\wwwroot\ARIS_Files\Backup\Backup\Licensee. 
To restore the database user must use “Restore from ARIS 1.5 or 2.0” command from “Administration menu”.
Then run “Move uploaded files”. This command will copy all folders from C:\inetpub\wwwroot\ARIS\Rasod\Photo to C:\inetpub\wwwroot\ARIS_Files\Files\Rasod\. 
Do the same for AUTHORIZATION. This operation will rename old uploaded files and will add attached file names in the database. 
Be sure that you are restoring the latest backup. Otherwise, number of records and photos will not match to each other. 
Don’t forget to make a copy of all backups and files of the old versions on some other place. 
[bookmark: _Toc473554883]Upgrade and Restore of DB from ARIS v.2.0
At first, create a new database backup in ARIS v.2.0 then uninstall ARIS. After restart, run ARIS setup package.
Use commands from “Administration” menu to import the database and attached files. We recommend to keep the latest several backup files and all attachments on different folders.
[bookmark: _Toc473554884]Upgrade and Restore of DB rom ARIS v.2.1 and ARIS v2.2. 
At first make a database backup in ARIS v.2.1. To do this go to “Administration” menu and select “Database & Files Backup”. Type the backup title on appropriate field and click “Database & Files Backup”. Then uninstall ARIS. After restart, install the new version by running ARIS setup package. 
To back up the files containing national language terms copy lang_Rasod.xml, lang_Inspection.xml, lang_Licensee.xml, lang_Authorization.xml files to backup folder.
[bookmark: _Toc435268660][bookmark: _Toc435269020]Use commands from “Administration” menu to import the database and attached files. We recommend to keep the latest several backup files and all attachments on different folders.
To restore the database from v2.1 to v2.2 on different computer user has to copy the following folder: C:\inetpub\wwwroot\ARIS_Files from the old PC to the same place on the new PC.

[bookmark: _Toc473554885]Upgrade and Restore of DB from ARIS v1.4x.
For restoring databases from RASOD v1.4.x and AUTHORIZATION v1.3 it is necessary to click “Import DB from ARIS 1.4.x” from the “Administration” submenu. Opens a page with names of databases. User can choose to import only RASOD or AUTHORIZATION database, or both of them. To import databases, click “Import databases”.
[bookmark: _Toc473554886]BACKUP AND RESTORE
In the current version of ARIS implemented the feature of Automatic backup. Every 30 days after last backup the database is automatically backing up.
To create a manual backup of the database, type the title of backup in the appropriate field and click “Create backup” in the “Database and files backup” page. To restore the database click restore in in the right side of corresponding database. 
The new feature of users database backup is implemented in the current version. To create a new backup please repeat the above mentioned steps in the “Users backup” page. 
[bookmark: _Toc473554887]INSTALLATION OF ARIS v2.5 ON A SERVER 
Installation on the server needs the same steps as described above. However, depending on the server administration policy and the server operating system, additional steps and requirements can be added by server administrator.
[bookmark: _Toc435268661][bookmark: _Toc435269021][bookmark: _Toc473554888]SECURING THE INITIAL ARIS USER ACCOUNTS
After successful installation, the administrator should immediately secure the initial user accounts. There is one default account in ARIS v2.5 - root.
Account root has all administrative permissions. To manage user accounts you must click “Administration” and click “Users Management”.
In this section, you can change the passwords of initial account, add new users and control permissions of the users. 
To change passwords of initial account click [image: ]. Type new password and click “Update”. 
Password needs to be at least 8 and up to 20 characters in length, must contain number, uppercase, lowercase and special character.
After those actions password, will change. To cancel the changes, click “Cancel”.
[bookmark: _Toc473554889]THE INTERFACE AND LANGUAGE SETTINGS
The new feature is implemented in the version 2.5 in the software. Now is possible to change the interface and language settings in the ARIS v2.5. To do that go to page “The Interface and Language Settings”. 
[image: ]
In this page, you can change the language of interface or the regional settings. After making the changes click “Save” to save, and “Cancel” – to cancel the changes.
[bookmark: _Toc473554890]THE POSSIBILITY TO COPY THE RECORDS
In all modules added a possibility to copy the existing records. To copy the record, click [image: ].
[image: ]
The button “Save and Close” saves the copied record and changes made and closes the record.
The button “Save and Copy” saves the copied record and changes made and creates one more copy. 
The button “Cancel” cancels the changes made in the copied record.




[bookmark: _Toc435268662][bookmark: _Toc435269022][bookmark: _Toc473554891]ARIS DESCRIPTION
The ARIS consists of the following modules:

AUTHORIZATION – the database of licenses, authorizations and permissions. 
INSPECTION – the database of inspections that performed by regulatory authority, including preparation, performing and submission of inspection results. 
LICENSEE – the database of companies and natural persons.
RASOD – the database of ionizing radiation sources.
[bookmark: _Toc435268664][bookmark: _Toc435269024][bookmark: _Toc473554892]LICENSEE
The LICENSEE module is an independent module for adding, editing, storing and deleting the information about companies / licensees (legal entities and natural persons) using IRS for different purposes (use, storage and etc.). 
The LICENSEE module allows to add, edit, store, and delete the following information about licensees:

· Name of company (licensee);
· Location (address, city, region, area);
· Contact information of manager(s) and responsible person(s);
· Type of practice implemented by company;
· Structural divisions (departments);
· Chronology of changes of information mentioned above.

The LICENSEE module also allows to make queries and generate reports on the entered and stored information on the database. The LICENSEE module is described in details in the Chapter 4.
[bookmark: _Toc435268665][bookmark: _Toc435269025][bookmark: _Toc473554893]RASOD
The RASOD module (Radiation Sources Database) is an integral part of the ARIS v2.5 software. The RASOD module is for adding, editing, storing and deleting the information about IRS (sealed sources, unsealed sources, generators) and devices, which are attached to IRS. 
The RASOD module allows to add, edit, store, and delete the following information about IRS:

· Number assigned to IRS by the regulatory authority;
· Type, module, manufacturer and supplier of IRS; 
· Design and present activity of sealed sources, information about unsealed sources;
· Technical characteristics of generators;
· Organizations where IRS are used, stored;
· Attached photos of IRS and etc. 

The RASOD module also allows to make queries and generate reports on the entered and stored information on the database.  The RASOD module is described in details in the Chapter 5.
[bookmark: _Toc435268666][bookmark: _Toc435269026][bookmark: _Toc473554894]AUTHORIZATION 
The AUTHORIZATION module is an integral part of the ARIS v2.5 software. The AUTHORIZATION module is for adding, editing, storing and deleting the information about licenses and permissions issued by the regulatory authority for practice of IRS. 
The AUTHORIZATION module allows to add, edit, store, and delete the information of licenses and permissions:

· Number of licenses or permissions assigned by the regulatory authority;
· Type and validity period of license or permission;
· Name of company, received license or permission;
· Attach files (for instance a copy of license and permission) and etc.
	
The AUTHORIZATION module also allows to make queries and generate reports on the entered and stored information on the database. The AUTHORIZATION module is described in details in the Chapter 6.
[bookmark: _Toc435268667][bookmark: _Toc435269027][bookmark: _Toc473554895]INSPECTION 
The INSPECTION module is for adding, editing, storing and deleting the information about inspections performed by the regulatory authority. 
The module also allows to generate reports on the entered and stored information on the database. More detailed information about the module is provided in the Chapter 7.
[bookmark: _Toc435268670][bookmark: _Toc435269030][bookmark: _Toc473554896]ADD/EDIT NEW USERS AND DISTRIBUTING OF PERMISSIONS
In the current version, the user types where extended and added a new user types with specific roles. The following type of the user accounts were included in the new version:
	User Type
	User Roles

	Root
	The user “Root” has all permissions of administrator. Can open any type of users, add/edit/delete records, make backups, change the interface language and etc.

	Administrator
	The user “Administrator” has all permissions of administrator, the same as the user “Root”, except can’t create the users with “Root” and “Administrator” rights. 

	Officer
	The user “Officer” also has all permissions of administrator. Can’t create users with “Root”, “Administrator” and “Officer” rights. Only user with “Officer” rights can close Inspections.

	Operator
	The administration menu is closed. Can edit/add/delete records in all modules.

	Regional Operator
	The administration menu is closed. Edit the records for specified Region/Licensee.
For Regional Operator, it is possible to choose the region or licensee for access. The Regional Operator can only edit the records in RASOD for the region or licensee for which has access. In AUTHORIZATION and LICENSEE only view the records and generate the reports. The INSPECTION module is closed for the Regional Operator.

	Partial Operator
	The administration menu is closed. Edit/add/delete record in modules for which has a permission.
For Partial Operator, it is possible to choose the modules for which the user will has the access.

	Guest
	The administration menu is closed. Can view all records in all modules, can generate reports.

	Partial Guest
	The administration menu is closed. View all record in modules for which have a permission.
For Partial Guest, it is possible to choose the modules for which the user will has the access.

	Guest No Report
	The administration menu is closed. Can view all records in all modules, cannot generate reports.
The same for Guest, only this type of user can’t generate reports.



To add a new user, click “Add new user” in the “Users Management” page and type the following information about user:

· Username;  		
· Full Name;
· Email;
· Password;  
· Password confirmation;  	
· 	
· 	
· Company;
· Position; 	
· Phone Number;		

The last field is User Type. In table above is described the users types. After choosing the desired user type and choosing the permissions, click “save” to create a user or “cancel” to cancel.

Required fields are marked with asterisk. 
To edit a user, click [image: ] the button and make the changes, to save click “Update” in the bottom of the page. To cancel the changes - “Cancel”. 
To delete a user, click [image: ].

[image: ]


[bookmark: _Toc470017346][bookmark: _Toc470017491][bookmark: _Toc470017885][bookmark: _Toc469934095][bookmark: _Toc469992531][bookmark: _Toc470013581][bookmark: _Toc470013765][bookmark: _Toc470017347][bookmark: _Toc470017492][bookmark: _Toc470017886][bookmark: _Toc435268671][bookmark: _Toc435269031][bookmark: _Toc473554897][bookmark: _Toc413859390]LICENSEE MODULE DESCRIPTION
[bookmark: _Toc435268672][bookmark: _Toc435269032][bookmark: _Toc473554898]AUXILIARY TABLES 
The auxiliary tables of the LICENSEE module contain information about district, region and city where licensee is located, as well as practice, practice category and status of licensee. The process of adding, editing, and deleting auxiliary information is described in details below.
[bookmark: _Toc413859391][bookmark: _Toc435268673][bookmark: _Toc435269033][bookmark: _Toc473554899]District
To add a new District, click “Add New Record” in the upper left corner of the page and fill the following fields (see Figure 4.1‑1):

· District;
· Region.

After save the information by clicking “Insert”, to discard your changes click “Cancel”.
To edit a record, click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table, click[image: ].

[image: ]
[bookmark: _Ref435537631][bookmark: _Toc413859392][bookmark: _Toc435268674][bookmark: _Toc435269034]Figure 4.1‑1
[bookmark: _Toc473554900]Region
To add a new Region click “Add New Record“ in the upper left corner of the page and fill the following field (see Figure 4.1‑2):

· Region.
[image: ]
[bookmark: _Ref435537657]Figure 4.1‑2
After save the information by clicking “Insert”, to discard your changes click “Cancel”.
To edit a record, click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table, click [image: ].
[bookmark: _Toc413859393][bookmark: _Toc435268675][bookmark: _Toc435269035][bookmark: _Toc473554901]City
To add a new City, click “Add New Record” in the upper left corner of the page and fill the following fields (see Figure 4.1‑3):

· City;
· District;
· Region.
[image: ]
[bookmark: _Ref435537683]Figure 4.1‑3
After save the information by clicking “Insert”, to discard your changes click “Cancel”.
To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click [image: ].
[bookmark: _Toc413859394][bookmark: _Toc435268676][bookmark: _Toc435269036][bookmark: _Toc473554902]Practice Category
To add a new Practice category, click “Add New Record” in the upper left corner of the page and fill the following field (see Figure 4.1‑4):

· Practice Category.

[image: ]
[bookmark: _Ref435538019]Figure 4.1‑4
After save the information by clicking “Insert”, to discard your changes click “Cancel”.
To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click [image: ].
[bookmark: _Toc413859395][bookmark: _Toc435268677][bookmark: _Toc435269037][bookmark: _Toc473554903]Practice
To add a new Practice, click “Add New Record” in the upper left corner of the page and fill the following field (see Figure 4.1‑5):

· Practice.

[image: ]
[bookmark: _Ref435538040]Figure 4.1‑5
After save the information by clicking “Insert”, to discard your changes click “Cancel”.
To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click [image: ].
[bookmark: _Toc413859396][bookmark: _Toc435268678][bookmark: _Toc435269038][bookmark: _Toc473554904]Status
To add a new Status, click “Add New Record” in the upper left corner of the page and fill the following field (see Figure 4.1‑6):

· Status.
[image: ]
[bookmark: _Ref435538066]Figure 4.1‑6
After save the information by clicking “Insert”, to discard your changes click “Cancel”.
To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc435268679][bookmark: _Toc435269039][bookmark: _Toc413859397][bookmark: _Toc473554905]LICENSEE - BRIEF TABLE 
The information about licensees is displayed on the home page of the LICENSEE module. The process of editing and deleting information about licensees is described in details below. Licensees in the LICENSEE module are characterized by certain parameters.
[bookmark: _Toc413859398][bookmark: _Toc435268680][bookmark: _Toc435269040][bookmark: _Toc473554906]ADDING, EDITING AND DELETING OF BASIC DATA 
To add a new Licensee in the List, click “Add New Record” and fill the following fields (see Figure 4.3‑1):

· Reg. No; 
· Licensee Name;
· Physical Person (no/yes);
· Latitude (ϕ);
· Longitude (λ);
· Comments. 
 [image: ]
[bookmark: _Ref435538085]Figure 4.3‑1
Then to save the added information click “Update Licensee”. The next step is about to fill the “Practice” section.
The “Practice” section is activated immediately after information about the licensee is added and saved (click “Add Practice” button). To add a new Practice fill the following fields:

· Practice Category;
· Practice;
· Practice Comments.
To save the information click “Add Practice”, to discard - “Cancel”.
The next step is to add information about Department. To do this, click “Add Department” and fill the following fields (see Figure 4.3‑2):

· Department Reg. No; 
· Department Name;
· Legal Person;
· Department Status;
· Region;
· District;
· City;
· Address;
· Phone;
· Email.
To save the information click “Add Department”, to discard - “Cancel”.
[image: ]
[bookmark: _Ref435538108]Figure 4.3‑2
The last step is to add information about Staff. To add a new staff, click “Add Staff” and fill the following fields:

· First name; 
· Last name;
· Assignment date; (new field)
· Resign date; (new field)
· Position;
· Comments.

To save the information click “Add Staff”, to discard - “Cancel”.
[bookmark: _Toc413859399][bookmark: _Toc435268681][bookmark: _Toc435269041][bookmark: _Toc473554907]ADDING, EDITING AND DELETING HISTORIES (HISTORY)
Once the basic data of licensees are added, the history data becomes available. To add history, click “History Data” tab, then click “Add History” and fill in the following parameters (see Figure 4.4‑1):

· Licensee Status;
· Status Date;
· Legal Person;
· RP Officer;
· Region;
· District;
· City;
· Address;
· Phone;
· Fax;
· E-mail;
· Comments.

[image: ]
[bookmark: _Ref435538138]Figure 4.4‑1
After click “Add History” to save the information and “Cancel” – to discard the changes.
[bookmark: _Toc413859400][bookmark: _Toc435268682][bookmark: _Toc435269042][bookmark: _Toc473554908]LICENSEE - QUERIES AND REPORTS
In LICENSEE module, you can make queries and generate reports on the data stored into the database. The functions of query and reporting are described in details below.
[bookmark: _Toc413859401][bookmark: _Toc435268683][bookmark: _Toc435269043][bookmark: _Toc473554909]DEPARTMENT REPORT
The “Department Reports” page contains the fields for search parameters. You also can select the checkboxes to display only desired parameters in report. To find information about a department, fill the field. The report will be generated by the entered parameters, and the selected items will be displayed in the report (see Figure 4.6‑1). 

 [image: ]
[bookmark: _Ref435694050]Figure 4.6‑1
To generate a report click “Generate Report”. To generate a report in the national fill the name of each field in the national language in the “Administration / Report language” section, select the “National” checkbox in the reports page and click “Generate Report”. 
After generating a report all the data relevant to the query will be displayed in the opened window. The report can be printed directly from the program or exported to a convenient text editor (see Figure 4.6‑3).
[bookmark: _Ref435538201][image: ]
Figure 4.6‑2
[bookmark: _Toc413859402][bookmark: _Toc435268684][bookmark: _Toc435269044][image: ]
[bookmark: _Ref435538211]Figure 4.6‑3
[bookmark: _Toc473554910]LICENSEE REPORT
The “Licensee Report” page contains fields where user can define parameters to filter database records. You also can select the checkboxes to display only desired fields in the report or to search only in licensee history. For compiling reports enter the parameters in the desired fields. The report will be generated with the filtered data, and the selected items will be displayed in the report (see Figure 4.7‑1).

[image: ]
[bookmark: _Ref435538254]Figure 4.7‑1
To generate a report click “Generate Report”. To generate a report in the national language fill the name of each field in the national language in the “Administration / Report language” section, select the “National” checkbox in the reports page and click “Generate Report”. 
After generating a report all the data relevant to the query will be displayed in the opened window. The report can be printed directly from the program or exported to a convenient text editor (see Figure 4.7‑1).
[bookmark: _Toc473554911]ADMINISTRATION
The “Administration” page is designed to administer the module. Through the “Administration” page user can track the changes made in the module, and edit the report parameters in the national language.
[bookmark: _Toc413859404][bookmark: _Toc435268686][bookmark: _Toc435269046][bookmark: _Toc473554912]REPORTS LANGUAGE
The “Reports Language” section is designed to generate the report in the national language. To do this, fill all of the fields in the national language in the “Report Language” section. After save the information by clicking “Save” (see Figure 4.8‑1).

[image: ]
[bookmark: _Ref435538405]Figure 4.8‑1
[bookmark: _Toc413859405][bookmark: _Toc435268687][bookmark: _Toc435269047][bookmark: _Toc473554913]CUSTOMIZE TABLES
The fields that user wants to show on the LICENSEE home page can be chosen from the “Customize Tables” section. To select the desired fields select the checkboxes and click “Save” (see Figure 4.9‑1). 
[image: ]
[bookmark: _Ref435538431]Figure 4.9‑1
[bookmark: _Toc413859406][bookmark: _Toc435268688][bookmark: _Toc435269048][bookmark: _Toc473554914]ACTIVITY LOGS
The “Activity logs” section is designed to keep track of all changes made in the LICENSEE module. The section allows to find out how and when a user added, deleted or edited data about a licensees (see Figure 4.10‑1).
[image: ]
[bookmark: _Ref435538458]Figure 4.10‑1
The section consists of the following blocks:
Activity logs - Auxiliary:
· Action;
· Date and Time;
· Source;
· Value;
· Name;
· User.
Activity logs - Licensee:
· Action;
· Date and Time;
· Source;
· Licensee name;
· Name;
· User.
Activity logs - Backup:
· Action;
· Date and Time; 
· Value;
· User.
User can update logs by clicking “Refresh”, and delete by - “Clear Log”.


[bookmark: _Toc470017367][bookmark: _Toc470017512][bookmark: _Toc470017906][bookmark: _Toc413859407][bookmark: _Toc435268689][bookmark: _Toc435269049][bookmark: _Toc473554915]RASOD MODULE DESCRIPTION
[bookmark: _Toc469992552][bookmark: _Toc470013602][bookmark: _Toc470013786][bookmark: _Toc470017369][bookmark: _Toc470017514][bookmark: _Toc470017908][bookmark: _Toc435268690][bookmark: _Toc435269050][bookmark: _Toc473554916]AUXILIARY TABLES
The auxiliary tables of the RASOD module contains information about IRS, manufacturers, IRS status, physical form of IRS and etc. The process of adding, editing and deleting auxiliary information is described in details below.
[bookmark: _Toc413859409][bookmark: _Toc435268691][bookmark: _Toc435269051][bookmark: _Toc473554917]Nuclide
To add a new Nuclide, fill the following fields (Figure 5.1‑1):
· Nuclide;
· Exemption Level (kBq);
· D value (kBq);
· Chemical compound;
· Half-life;
· Time unit;
· Most used.

[image: ]
[bookmark: _Ref435538507]Figure 5.1‑1
To save added information click[image: ], or close the window by clicking[image: ]. After the saved the new record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].

The new feature. The sources whose activity is decreased from an exemption level of regulatory control are marked in the brief table with green background (user can enter the exemption level).
[image: ]

[bookmark: _Toc413859410][bookmark: _Toc435268692][bookmark: _Toc435269052][bookmark: _Toc473554918]Country
To add a new Country fill the following field (see Figure 5.1‑2):

· Country Name.

[image: ]
[bookmark: _Ref435538531]Figure 5.1‑2
To save added information click[image: ], and to close - [image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].

[bookmark: _Toc413859411][bookmark: _Toc435268693][bookmark: _Toc435269053][bookmark: _Toc473554919]Manufacturer
To add a new Manufacturer fill the following fields (see Figure 5.1‑3):

· Manufacturer;
· Country;
· Address;
· Contact person;
· Phone ;
· Fax;
· Email.

[image: ]
[bookmark: _Ref435538555]Figure 5.1‑3
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859412][bookmark: _Toc435268694][bookmark: _Toc435269054][bookmark: _Toc473554920]Source Status
To add a new Source Status fill the following field (see Figure 5.1‑4):

· Source status. 
[image: ]
[bookmark: _Ref435538581]Figure 5.1‑4
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859413][bookmark: _Toc435268695][bookmark: _Toc435269055][bookmark: _Toc473554921]Security Group
To add a new Security Group fill the following field (see Figure 5.1‑5):

· Security group name.
[image: ]
[bookmark: _Ref435538598]Figure 5.1‑5
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859414][bookmark: _Toc435268696][bookmark: _Toc435269056][bookmark: _Toc473554922]Sealed Model
To add a new Sealed Model of source fill the following fields (see Figure 5.1‑6):

· Sealed model name; 
· Manufacturer.

[image: ]
[bookmark: _Ref435538618]Figure 5.1‑6
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859415][bookmark: _Toc435268697][bookmark: _Toc435269057][bookmark: _Toc473554923]Generator Type
To add a new Generator type fill the following field (see Figure 5.1‑7):

· Type name. 
[image: ]
[bookmark: _Ref435538640]Figure 5.1‑7
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859416][bookmark: _Toc435268698][bookmark: _Toc435269058][bookmark: _Toc473554924]Generator Model
To add a new Generator Model fill the following fields (see Figure 5.1‑8):

· Model Name; 
· Type;
· Manufacturer;
· Amperage;
· Voltage;
· Wave form.

[image: ]
[bookmark: _Ref435538667]Figure 5.1‑8
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
In “Generator model” auxiliary table, in the “Wave form” field user can choose “unknown” value.
[bookmark: _Toc413859417][bookmark: _Toc435268699][bookmark: _Toc435269059][bookmark: _Toc473554925]ASSO Type
To add a new type of Attached device (ASSO) fill the following field (see Figure 5.1‑9):

· Type name.
[image: ]
[bookmark: _Ref435538694]Figure 5.1‑9
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859418][bookmark: _Toc435268700][bookmark: _Toc435269060][bookmark: _Toc473554926]ASSO Model
To add a new model of an Attached device (ASSO) fill the following fields (see Figure 5.1‑10).

· Model name;
· Type;
· Manufacturer.
[image: ]
[bookmark: _Ref435538743]Figure 5.1‑10
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859419][bookmark: _Toc435268701][bookmark: _Toc435269061][bookmark: _Toc473554927]Sealed Category
To add a new Sealed Category fill the following field (see Figure 5.1‑11):

· Category name.

[image: ]
[bookmark: _Ref435538788]Figure 5.1‑11
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859420][bookmark: _Toc435268702][bookmark: _Toc435269062][bookmark: _Toc473554928]Wave Form
To add a new Wave Form fill the following field (see Figure 5.1‑12):

· Wave form name. 

To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].

[image: ]
[bookmark: _Ref435538920][bookmark: _Toc413859421][bookmark: _Toc435268703][bookmark: _Toc435269063]Figure 5.1‑12
[bookmark: _Toc473554929]Physical Form
To add a new Physical Form fill the following field (see Figure 5.1‑13):

· Physical form name. 
[image: ]
[bookmark: _Ref435538937]Figure 5.1‑13
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859422][bookmark: _Toc435268704][bookmark: _Toc435269064][bookmark: _Toc473554930]Supplier/ Owner
To add a new Supplier fill the following fields (see Figure 5.1‑14):

· Supplier name;
· Country ;
· Address;
· Contact person;
· Phone;
· Fax;
· Email.
[image: ]
[bookmark: _Ref435538958]Figure 5.1‑14
To save added information click[image: ], or close the window by clicking[image: ]. After the saved record appears in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ].
[bookmark: _Toc413859423][bookmark: _Toc435268705][bookmark: _Toc435269065][bookmark: _Toc473554931]SEALED SOURCES 
Sealed sources in the RASOD module are characterized by the certain parameters. The parameters that characterize sealed sources are divided into two groups: the basic parameters that do not change over the time (e.g., serial number, design activity, model etc.), and the parameters that are changing time by time (e.g., owner or status of source). For changing parameters, the RASOD module allows adding new data without deleting old ones. This creates a chronology of use of sealed sources, which in the RASOD module is named as “History”.
[bookmark: _Toc413859424][bookmark: _Toc435268706][bookmark: _Toc435269066][bookmark: _Toc473554932]Adding, Editing and Deleting Basic Data on Sealed Sources 
To add a new Sealed Source take the following steps: 
· From the main menu select  “Sealed Sources” command;
· In the upper left corner click “Add new record“;
· Fill the information about the source (see Figure 5.2‑1).

[image: ]
[bookmark: _Ref435538989]Figure 5.2‑1
ATTENTION! The required fields are marked by asterisk!
The following fields must be completed: 
· Reg. No.; 
· Serial;
· Nuclide;
· Activity;
· Activity unit;
· Activity date;
· Manufacturer;
· Model;
· Category (new feature: the sources whose activity is decreased from an exemption level of regulatory control are marked us Exempted sources with green background);
· Supp. /Owner;
· Photo;
· Asso.

To save the added information click “Save”, and then close the page by clicking “Close”. Or select “Save and Close” checkbox, this will close the window automatically after save.
[bookmark: _Toc359255978]Added data will appear in the main page table. User can edit or delete the data. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ]. There are filters for a search in the data window; a needed record simply can be found by using the filters.
User can calculate future and past activity of a source by Activity Calculator (see Fig. 5.2-2). Activity Calculator window shows the “Source Reg. No” (not editable), “Nuclide” (not editable), “Initial activity” (not editable), Current activity (user can edit only “Activity” and “Unit”, date is determined automatically), Calculated activity. User can edit “Unit” and choose any date and the calculator will calculate the activity of source for chosen date.
If the source contains more than one nuclide the activity calculator will calculate the activity of last added nuclide.

[image: ]
Figure 5.2‑2



[bookmark: _Toc359255979][bookmark: _Toc473554933]Adding Nuclides of Sealed Source.
To add or delete nuclides of sealed source fill the “Nuclide” sections fields (see Figure 5.2‑2).

[image: ]
[bookmark: _Ref435694531]Figure 5.2‑2
The section consists of the following parameters:
· Name of Nuclide; 
· Percentage of isotope (for instance, source may consist of 50% Co60 and 50% Cs137, the activity of the source does not depend on percentage of nuclide in source, the percentage is only to help user remember the isotopes that source contains); 
· Comments. 
	
ATTENTION! The required fields are marked by asterisk! 
[bookmark: Рис9][bookmark: _Ref435539019][image: ]
Figure 5.2‑3
To save the added data click[image: ], and to close the window without saving - [image: ]. 
To delete a record from the table click[image: ] (see Figure 5.2‑4).
If the source contains two or more nuclides the current activity will show the activity for last added nuclide.
[image: ]
[bookmark: Рис10][bookmark: _Ref435539054][bookmark: _Toc359255980]Figure 5.2‑4
[bookmark: _Toc473554934]Adding the Information on Attached Devices (ASSO)
To add an ASSO (see Figure 5.2‑5) fill the following parameters: 
· Asso Reg. No – Registration number assigned to the device by the regulatory authority;
· Assign date - Date of association of source with device; 
· Resign date - Date of detachment (deleting) of source from the device (if necessary); 
· Comments. 
ATTENTION! The required fields are marked by asterisk!
[image: ]
[bookmark: _Ref435539097]Figure 5.2‑5
To save the added data click [image: ], and to close the window without saving - [image: ].  
[image: Asso del.jpg]
[bookmark: _Ref435539147]Figure 5.2‑6
To delete a record from the table click [image: ]. To refresh the data click “Refresh” (see Figure 5.2‑6).
[bookmark: _Toc473554935]Adding Photo and Files for Sealed Source.
After filling in all the necessary information on the page, to add a photo of sealed source to display in report browse photo by clicking “Select” (“Photo for the Report”). After clicking “Save” the photo will be automatically uploaded and attached to the sealed source. The attached photos will appear in the upper right corner of the page with the basic data on the sealed source.
User can change the photo by opening the page in the edit mode and click “Select”. After selecting the appropriate photo click “Upload”. After clicking “Save” the photo will replace (see Figure 5.2‑7).
In module RASOD: user can attach to the source more than one photo or other files (this files and photos will not be displayed in report). To add photos or files user has to click “Select” (“Attach Files”) and choose the desired files and photos. The added photos will show as slideshow. The allowed file types are: png, gif, jpg, doc, docx, xls, xlsx, pdf.
[image: ]
[bookmark: _Ref435539168][bookmark: _Toc413859425][bookmark: _Toc435268707][bookmark: _Toc435269067]Figure 5.2‑7
[bookmark: _Toc473554936]Adding, Editing and Deleting History of Sealed Source 
After entering the basic parameters in the source database we recommend to add the source history, at least the licensee name and the source status. To do this click “History” and fill the following parameters (see Figure 5.2‑9): 

· Status Date;
· Licensee;
· Department;
· Status;
· Security group;
· Physical Barrier;
· Location;
· Latitude (ϕ);
· Longitude (λ);
· Comments.

For typing the licensee is possible to search by entering consequential character instead of only one character (see Fig 5.2-8).
[image: ]
Figure 5.2‑8

[image: ]
[bookmark: _Ref435539192]Figure 5.2‑9
If status, licensee name or other information is changed,  we recommend to add a new record in the “History” tab. The new record appears in the first row of the table at the bottom of the tab. The last record in the history is considered as the current.
User can edit the history data when it is needed.
To save the added data click [image: ], and to close the window without saving - [image: ]. 
The added data will appear in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ] (see Figure 5.2‑10).
[bookmark: _Toc413859426][bookmark: _Toc435268708][bookmark: _Toc435269068][image: ]
[bookmark: _Ref435539216]Figure 5.2‑10
[bookmark: _Toc473554937]UNSEALED SOURCES 
As in case of sealed sources, unsealed sources are also characterized by several parameters. The parameters that characterize unsealed sources are divided into two groups: the basic parameters that are constant over time (e.g. regulatory number, model, etc.) and parameters that can be changed (for example, owner or status of source). For changeable parameters the RASOD allows to enter a new data by keeping the old ones. Thus, the chronology of unsealed source characteristics is creating, which in RASOD is named as “History of Unsealed Source”.
[bookmark: _Toc413859427][bookmark: _Toc435268709][bookmark: _Toc435269069][bookmark: _Toc473554938]Adding, Editing and Deleting of Unsealed Sources Basic Data 
To add data on unsealed source take the following steps:  
· Find the Sources / Unsealed section in the home page;
· Click “Add New Record”;
· Fill the information about the source (see Figure 5.3‑1).

 [image: ]
[bookmark: _Ref435539247]Figure 5.3‑1
ATTENTION! The required fields are marked by asterisk!
The following fields must be completed:

· Reg. No.;
· Nuclide;
· Max. Activity;
· Manufacturer;
· Physical form;
· Category (New field – Added a manual categorization for unsealed sources);
· Supp. /Owner;
· Production Date (New field);
· Photo;
· Asso.

To save the added information click “Save”, and then close the page by clicking “Close”. Or select “Save and Close”, this will close the window automatically after save.
Added data will appear in the main page table. User can edit or delete the data. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ]. There are filters for a search in the data window; a needed record simply can be found by using the filters.
[bookmark: _Toc473554939]Adding Nuclides Of Unsealed Source
To add nuclides of unsealed source fill the “Nuclide” sections fields (see Figure 5.3‑2).
[image: ]
[bookmark: _Ref435539276]Figure 5.3‑2
The section consists of the following parameters:
· Name of isotope;
· Percentage of isotope; 
· Comments if necessary.

ATTENTION! The required fields are marked by asterisk! 

To save the added data click[image: ], and to close the window without saving - [image: ]. The added data will appear in the Table. To delete a record from the table click[image: ] . User can refresh the data by clicking “Refresh“ (see Figure 5.3‑2).
[image: ]
[bookmark: _Ref435539349]Figure 5.3‑3
[bookmark: _Toc359255989][bookmark: _Toc473554940]Adding Information About Attached Devices 
To add an ASSO (see Figure 5.3‑4) fill the following parameters: 
· Asso Reg. No- Number assigned to device by the regulatory authority; 
· Assign date - Date of association of source with device;
· Resign date -Date of detachment (deleting) of source from the device (if necessary); 
· Comments. 
ATTENTION! The required fields are marked by asterisk!

[image: ]
[bookmark: _Ref435539379]Figure 5.3‑4
To save the added data click[image: ], and to close the window without saving - [image: ]. To delete a record from the table click[image: ]. To refresh the data click “Refresh” (see Figure 5.3‑5).
[image: Asso del.jpg]
[bookmark: _Ref435539407]Figure 5.3‑5
[bookmark: _Toc473554941]Adding Photo and Files for Unsealed Source
After filling all the necessary information on the page, to add a photo of sealed source to display in report browse photo by clicking “Select” (“Photo for the Report”). After clicking “Save” the photo will be automatically attached to the data of the unsealed source. The attached photo will appear in the upper right corner of the page with the data of the unsealed source.
User can change the photo by opening the page in the edit mode and click “Select”. After selecting the appropriate photo click “Upload”. After clicking “Save” the photo will change (see Figure 5.3‑6).
In module RASOD: user can attach to the source more than one photo or other files (this files and photos will not be displayed in report). To add photos or files user has to click “Select” (“Attach Files”) and choose the desired files and photos. The added photos will show as slideshow. The allowed file types are: png, gif, jpg, doc, docx, xls, xlsx, pdf.
[image: ]
[bookmark: _Ref435539435]Figure 5.3‑6
[bookmark: _Toc413859428][bookmark: _Toc435268710][bookmark: _Toc435269070][bookmark: _Toc473554942]Adding, Editing and Deleting History of Unsealed Sources (History) 
After adding the basic parameters of the source in the database, it is necessary to enter its history. To do this, click “History” and fill the following parameters (see Figure 5.3‑7):
· Status Date;
· Licensee;
· Department ;
· Status;
· Security group;
· Physical Barrier;
· Location.

If status, company or other information is changed, it is necessary to add a new record in the “History” tab. The new record appears in the first row of the table. The last record in the history is considered as the current. The system allows to edit the data when errors were detecting.
[image: ]
[bookmark: _Ref435539456]Figure 5.3‑7
To save the added data click[image: ], and to close the window without saving - [image: ]. 
The added data will appear in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ]. There are search filters in the data window for organize search (see Figure 5.3‑8).

[image: ]
[bookmark: _Ref435539484][bookmark: _Toc413859429][bookmark: _Toc435268711][bookmark: _Toc435269071]Figure 5.3‑8
[bookmark: _Toc473554943]GENERATORS 
As in case of sources, generators are also characterized by a set of parameters. The parameters that characterize generators are divided into two groups: the basic parameters that are unchanged over time (e.g. serial number, model, etc.) and parameters that can be changed (e.g., owner or status of source). For changeable parameters the RASOD allows to enter new data by keeping the old ones  Thus, the chronology of unsealed source is created, which in the RASOD module is named as “History of Generator”.
[bookmark: _Toc413859430][bookmark: _Toc435268712][bookmark: _Toc435269072][bookmark: _Toc473554944]Adding, Editing and Deleting of Basic Data on Generators 
To add data on generator the following fields should be filled with the relevant information (see Figure 5.4‑1):  
· Reg. No;
· Serial;
· Type;
· Manufacturer;
· Model;
· Supplier/Owner;
· Photo;
· Asso.

[image: ]
[bookmark: _Ref435539531]Figure 5.4‑1
To save the added information click “Save”, and then close the page by clicking “Close”. Or select “Save and Close”, this will close the window automatically after save.
Added data will appear in table. User can edit or delete the data. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ]. There are filters for a search in the data window; a needed record simply can be found by using the filters.
[bookmark: _Toc359255993][bookmark: _Toc473554945]Adding Data on Attached Devices
To add a device ASSO (see Figure 5.4‑2) fill the following parameters: 
· Asso Reg. No - Number assigned to the device by the regulatory authority; 
· Assign date - Date of association of source with device; 
· Resign date - Date of detachment (deleting) of source from device;
· Comments. 

ATTENTION! Fields marked with a red asterisk fields are mandatory to fill!

[image: ]
[bookmark: _Ref435539554]Figure 5.4‑2
To save the added data click[image: ], and to close the window without saving - [image: ]. 
The added data will appear in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ]. To refresh the data click “Refresh” (see Figure 5.4‑3).
[image: Asso del.jpg]
[bookmark: _Ref435539576]Figure 5.4‑3
[bookmark: _Toc473554946]Adding Photo and Files for Generator 
To add a photo of generator is necessary to find the appropriate photo by clicking “Select”; after filling all the necessary information on the page after clicking “Save” the photo will be automatically attached to the data on generator. Then, the attached photo will be displayed in the upper right corner of the page with the data on generator.
If necessary photo of generator can be changed by opening the page in the edit mode and clicking “Select”. After selecting the appropriate photo, it can be refreshed by clicking “Upload”. After clicking “Save” the photo refreshes and in the right corner of the page a new photo will appear (see Figure 5.4‑4).
In module RASOD: user can attach to the generator more than one photo or other files (this files and photos will not be displayed in report). To add photos or files user has to click “Select” (“Attach Files”) and choose the desired files and photos. The added photos will show as slideshow. The allowed file types are: png, gif, jpg, doc, docx, xls, xlsx, pdf.
[image: ]
[bookmark: _Ref435539661]Figure 5.4‑4
[bookmark: _Toc413859431][bookmark: _Toc435268713][bookmark: _Toc435269073][bookmark: _Toc473554947]Adding, Editing and Deleting History of Generators (History) 
After entering the basic parameters in the source database we recommend to add the generator history data. To do this click “History” and fill the following parameters (see Figure 5.4‑5):

· Status Date;
· Licensee;
· Department;
· Status;
· Group;
· Tube Serial No;
· Tube Model;
· Physical Barrier;
· Location.

[image: ]
[bookmark: _Ref435539687]Figure 5.4‑5
If status, licensee name or other information is changed, it is necessary to add a new record in the “History” tab. The new record appears in the first row of the table ate the bottom of the tab. The last record in the history is considered as the current.
User can edit the history data when it is needed.
To save the added data click  [image: ], and to close the window without saving - [image: ]. 
The added data will appear in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click [image: ]. There are filters in the history data tab to select  certain records.
[bookmark: _Toc413859432][bookmark: _Toc435268714][bookmark: _Toc435269074][bookmark: _Toc473554948]ASSO (DEVICES)
As in case of sources, devices are characterized by a set of parameters. The parameters are divided into two groups: the basic parameters that are unchanged over the time (e.g. regulatory number, model, etc.) and parameters that are changed (for example, owner or status of source). For parameters that change over time, the RASOD module allows to add a new data without deleting old ones. Thus, the chronology of device is created, which in the RASOD module is named as “History of Device” (History).
[bookmark: _Toc413859433][bookmark: _Toc435268715][bookmark: _Toc435269075][bookmark: _Toc473554949]Adding, Editing and Deleting Basic Data on Devices 
To add a new device click “Add New Record” on the page Аssо and fill the following fields (see Figure 5.5‑1):

· Reg. No;
· Serial;
· Type;
· Manufacturer;
· Model;
· Supp./Owner;
· Photo.

[image: ]
[bookmark: _Ref435539712]Figure 5.5‑1
To save the added information click “Save”, and then close the page by clicking “Close”. Or select “Save and Close”, this will close the window automatically after save.
Added data will appear in the main page table. User can edit or delete the data. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ]. There are filters for a search in the data window; a needed record simply can be found by using the filters.
[bookmark: _Toc473554950]Adding Photo and Files for Device
Photo and files of device is added the same way as for sealed and unsealed sources or generators.
[bookmark: _Toc413859434][bookmark: _Toc435268716][bookmark: _Toc435269076][bookmark: _Toc473554951]Adding, Editing and Deleting History of Devices (History) 
After basic parameters of device are added, appears the “History” tab (see Figure 5.5‑2). We recommend to add the device history.
To do this click “History” and fill the following parameters:

· Status Date;
· Licensee;
· Department;
· Status;
· Location;
· Comments.

[image: ]
[bookmark: _Ref435539739]Figure 5.5‑2
If status, licensee name or other information is changed, it is necessary to add a new record in the “History” tab. The new record appears in the first row of the table ate the bottom of the tab. The last record in the history is considered as the current.
User can edit the history data when it is needed.
To save the added data click [image: ], and to close the window without saving - [image: ]. 
The added data will appear in the table. To edit a record click [image: ] and make changes in the opened window. To save the changed data click “Update” and “Cancel” if you do not want to keep your changes. To delete a record from the table click[image: ] (see Figure 5.2‑9). There are search filters in the data window to organize search with the data needed.
[bookmark: _Toc413859435][bookmark: _Toc435268717][bookmark: _Toc435269077][bookmark: _Toc473554952]RASOD - QUERIES AND REPORTS 
RASOD’s Reports menu allows to make queries and generate reports on sealed and unsealed sources, generators and attached devices. Generated reports can be exported to pdf format or to a convenient text editor or printed.
All commands in Report menu are a list of data fields and two columns of checkboxes. The first column of checkboxes allows the user to select fields that will appear on the generated report. The second column of checkboxes allows the user to select data which will be included in the selection criteria (see Figure 5.6‑1).
New feature: in generated reports added a numeration of pages.
[image: ]
[bookmark: _Ref435539809]Figure 5.6‑1
In the bottom of the reports page there are two buttons titled “Generate Report” and “Crystal Report”. The first is to generate reports, and the second to transfer generated reports to the program “Crystal Reports”. The checkbox “National” is next to the “Crystal Reports”, which if selected, will generate a report in the national language.
In the fields containing data on dates (status date, activity date), it is necessary to fill dates, and for that click on calendar and select the date, month and year.
At the end of the reports page, there are checkboxes titled “Show licensee details” and “Show history”; by selecting these checkboxes, history data and licensee details will be also displayed in addition to the basic data about sources.
After a report is compiled, all the records that match the query will be displayed at the bottom of the page. In order to move from the data list to the needed record and see the details it is necessary to click on the link with the record. This will open the window with detailed report. The report can be exported into a convenient text editor (see Figure 5.6‑2).
[image: ]
[bookmark: _Ref435539855]Figure 5.6‑2
[image: ]
Figure 5.6‑3
[bookmark: _Toc413859436][bookmark: _Toc435268718][bookmark: _Toc435269078][bookmark: _Toc473554953]Sealed Sources Report
Reports on sealed sources includes headers and footers and the following parameters:
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· Regulatory No;
· Serial No;
· Sealed category;
· Licensee;
· Department;
· Source Status;
· Status date;
· Region;
· District;
· City;
· Asso;
· Manufacturer;
· Sealed model;
· Location;
· Physical barrier;
· Comments (Sealed) ;
· Nuclide;
· Owner;
· Security group;
· Design activity;
· Current activity;
· Activity unit;
· Activity date;
· Latitude (ϕ)
· Longitute (λ)
· Photo (Yes/No) ;
· Show licensee details;
· Practice Category (New Criteria);
· Practice (New Criteria);
· Show history.
[bookmark: _Toc413859437][bookmark: _Toc435268719][bookmark: _Toc435269079]

[bookmark: _Toc473554954]Unsealed
Reports on unsealed sources includes headers and footers and the following parameters:


· Regulatory No;
· Max. activity;
· Activity unit;
· Licensee;
· Department;
· Source Status;
· Region;
· District;
· City;
· Asso;
· Manufacturer;
· Location;
· Physical barrier;
· Comments (Unsealed) ;
· Nuclide;
· Physical form;
· Owner;
· Security group;
· Photo ( Yes/No) ;
· Show licensee details; 
· Practice Category (New Criteria);
· Practice (New Criteria);
· Show history.
[bookmark: _Toc413859438][bookmark: _Toc435268720][bookmark: _Toc435269080]

[bookmark: _Toc473554955]Generators
Reports on generators includes headers and footers and the following parameters:
· 
· Regulatory No;
· Serial No;
· Licensee (Renamed, old name - Facility);
· Department;
· Source Status;
· Status Date;
· Region;
· District;
· City;
· Asso;
· Generator Type;
· Manufacturer;
· Generator model;
· Location;
· Comments (Generator) ;
· Owner;
· Security group;
· Wave form;
· Amperage;
· Voltage;
· Tube serial No;
· Tube model
· Photo;
· Show licensee details;
· Practice Category (New Criteria);
· Practice (New Criteria);
· Show history.
[bookmark: _Toc413859439][bookmark: _Toc435268721][bookmark: _Toc435269081]

[bookmark: _Toc473554956]ASSO
Queries and generating reports for attached devices in the RASOD module are made by the following parameters:


· Header of the report;
· Regulatory No;
· Serial No;
· Licensee;
· Department;
· Source Status;
· Status date;
· Region;
· District;
· City;
· Asso type;
· Manufacturer;
· Asso model;
· Location;
· Comments (Asso) ;
· Photo (Yes/No) ;
· Show licensee details;
· Practice Category (New Criteria);
· Practice (New Criteria);
· Show history.


[bookmark: _Toc413859440][bookmark: _Toc435268722][bookmark: _Toc435269082][bookmark: _Toc473554957]ADMINISTRATION
The “Administration” page is designed to administer the module. In “Administration” section user can track the changes made in the module, and edit the report parameters in the national language. 
[bookmark: _Toc413859441][bookmark: _Toc435268723][bookmark: _Toc435269083][bookmark: _Toc473554958]REPORTS LANGUAGES
The “Reports Languages” section is designed generate the report in the national language. To do this, fill all of the fields in the national language in the “Report Language” section (see Figure 5.8‑1).

[image: ]
[bookmark: _Ref435539902]Figure 5.8‑1
After save the information by clicking “Save”.
[bookmark: _Toc413859442][bookmark: _Toc435268724][bookmark: _Toc435269084][bookmark: _Toc473554959]ACTIVITY LOGS
[image: ]The “Activity Logs” section is designed to keep track of all actions changes made in the RASOD module. The section allows to find out by which user and when data on IRS were added, deleted or edited (see in 
Figure 5.9‑1). 

[image: ] 
[bookmark: _Ref435539972][image: ][image: ]
Figure 5.9‑1
The section consists of the following blocks: 
Sealed items:
· Reg. No;
· Serial;
· Activity;
· Category;
· Manufacturer;
· Model;
· Supplier;
· Photo ext.;
· Modified by;
· Modified date;
· Status.


Sealed nuclide:
· 
· Nuclide;
· Percent;
· Comments;
· Modified By;
· Modified date;
· Status.


Sealed Asso:
· 
· Reg. NO;
· Assignment date;
· Disassignment date;
· Comments;
· Modified By;
· Modified date;
· Status.


History:
· 
· Status date;
· Licensee;
· Department;
· Sec. group;
· Physical barrier;
· Location;
· Comments;
· Modified By;
· Modified date;
· Status.


User can update logs by clicking “Refresh”, and delete by - “Clear Log”.
[bookmark: _Toc413859443][bookmark: _Toc435268725][bookmark: _Toc435269085][bookmark: _Toc473554960]CUSTOMIZE TABLES
The fields that user wants to show on the RASOD home page can be chosen from the “Customize Tables” section. To select the desired fields select the checkboxes and click “Save” (see Figure 5.10‑1).

[image: ]
[bookmark: _Ref435540016]Figure 5.10‑1


[bookmark: _Toc470017415][bookmark: _Toc470017560][bookmark: _Toc470017954][bookmark: _Toc413859444][bookmark: _Toc435268726][bookmark: _Toc435269086][bookmark: _Toc473554961]AUTHORIZATION MODULE DESCRIPTION
[bookmark: _Toc435268727][bookmark: _Toc435269087][bookmark: _Toc473554962]AUXILIARY TABLES
The auxiliary tables are using for information support in filling an authorization, e.g. type or status of authorization. Auxiliary menu includes 3 sections:

· Authorization Status;
· Authorization Type;
· Permission Type.

The page with auxiliary tables are accessed either through the “Auxiliary” menu (see Figure 6.1‑1) or through the authorization edit page.
There are links to auxiliary tables on the page “Create / Edit Authorization”. 

[image: ]
[bookmark: _Ref435540587]Figure 6.1‑1
On all pages of auxiliary tables there are buttons for adding new records, e.g. [image: http://localhost/ARISv1.5/Authorization/App_Themes/AuthorizationTheme/images/button-add.png]New Status and to refresh the content  - [image: http://localhost/ARISv1.5/Authorization/App_Themes/AuthorizationTheme/images/button-synchronize.png]Refresh (see Figure 6.1‑2).
Below these buttons there is a panel for selecting records by using two buttons [image: ]  “Filter” and [image: ] “Clear Filter”. To do this add the required information in the text box, click “Filter” and from the drop-down list select the desired parameter. To discard filtering, click “Clear Filter".
To sort the data by the alphabetical order click on the name of the columns in the auxiliary tables.
User can edit or delete the entered data. To edit and delete data click - [image: ] “Edit” for delete - [image: ] “Delete”.
When user clicks “Edit” appears a window where user can edit the information. To save the changed information click “Update”. To discard changes click “Cancel“(see Figure 6.1‑2).

[image: ]
[bookmark: _Ref435540623]Figure 6.1‑2
On the bottom of the table, there are paging buttons and the total number of entered records and the number of pages are displayed.  
[bookmark: _Toc361138101][bookmark: _Toc413859446][bookmark: _Toc435268728][bookmark: _Toc435269088][bookmark: _Toc473554963]Authorization Status 
When user clicks “Authorization Status” in “Auxiliary / Authorization Status Data Table” appears the table for adding/editing authorization status (see Figure 6.1‑3).

[image: ]
[bookmark: _Ref435540697]Figure 6.1‑3
To add a new status, click [image: http://localhost/ARISv1.5/Authorization/App_Themes/AuthorizationTheme/images/button-add.png]”New Status” and add a new status in the text field “Authorization Status”, then save click “Insert”. When clicking” Insert” the new added status will appear in the authorization status table – “Authorization Status Data Table” (see Figure 6.1‑4). To discard the information, click “Cancel”.
To edit the status click [image: ]. When clicking ”Edit” opens a window where user can make changes on status. To save the changes click “Update”. To discard changes - “Cancel” (see Figure 6.1‑4).
To delete the status click [image: ]. 

ATTENTION! After clicking [image: ] the system issues a warning message. The record will be permanently deleted from the database, if you click Ok.

[image: ]
[bookmark: _Ref435540741]Figure 6.1‑4
[bookmark: _Toc413859447][bookmark: _Toc435268729][bookmark: _Toc435269089][bookmark: _Toc340481430][bookmark: _Toc340481760][bookmark: _Toc343087393][bookmark: _Toc343087897][bookmark: _Toc473554964]Authorization Type 
When user clicks “Authorization Type” from Auxiliary menu appears the “Authorization Type Data Table” (see Figure 6.1‑5).
To add a new type click [image: http://localhost/ARISv1.5/Authorization/App_Themes/AuthorizationTheme/images/button-add.png] and in the text field “Authorization Type” add a new type of authorization, and then save by clicking “Insert”. When clicking “Insert”, a new added type of authorization will be displayed in the table with authorization type – “Authorization Type Data Table” (see Figure 6.1‑5). To discard added information click “Cancel”.


[image: ]
[bookmark: _Ref435540831]Figure 6.1‑5
To edit the authorization type click [image: ] when clicking ”Edit” a window opens where user can make changes on status. To save the changes click “Update”. To discard changes - “Cancel” (see Figure 6.1‑5, Figure 6.1‑6).
To delete the authorization type click [image: ].

ATTENTION! After clicking [image: ] the system issues a warning message. The record will be permanently deleted from the database, if you click Ok.

[image: ]
[bookmark: _Ref435541061]Figure 6.1‑6
[bookmark: _Toc473554965]Conditions Status
When user clicks “Conditions status” from Auxiliary menu appears the “List of Conditions Statuses” (see Figure 6.1‑7).
To add a new type click [image: http://localhost/ARISv1.5/Authorization/App_Themes/AuthorizationTheme/images/button-add.png] and in the text field “Conditions status” add a new status of conditions, and then save by clicking “Insert”. When clicking “Insert”, a new status of conditions will be displayed in the table with conditions status – “List of Conditions Statuses” (see Figure 6.1‑8). To discard added information click “Cancel”.
[image: ]
Figure 6.1‑7
[image: ]
Figure 6.1‑8
To edit a conditions status, click [image: ] When clicking the Edit button the selected type appears in the text box where it can be edited. The edited information can be saved by clicking the Update link. To discard editing it is necessary to click the Cancel button (Figure 6.1‑9). 
To delete the conditions status click [image: ].

ATTENTION! After clicking [image: ] the system issues a warning message. The record will be permanently deleted from the database, if you click Ok.
[bookmark: _Toc469992604][bookmark: _Toc470013653][bookmark: _Toc470013837][bookmark: _Toc470017421][bookmark: _Toc470017566][bookmark: _Toc470017960][bookmark: _Toc413859448][bookmark: _Toc435268730][bookmark: _Toc435269090][bookmark: _Toc340481431][bookmark: _Toc340481761][bookmark: _Toc343087394][bookmark: _Toc343087898][bookmark: _Toc473554966]Permission Type 
When user clicks “Permission Type” from Auxiliary menu appears the “Permission Type Data table” (see Figure 6.1‑9). 
To add a new type of permission click [image: http://localhost/ARISv1.5/Authorization/App_Themes/AuthorizationTheme/images/button-add.png] and in the “Permission Type” text field add a new type, and then save by clicking “Insert. When clicking “Insert”, a new type of permission will be added on the “Permission Type Data Table” (see Figure 6.1‑10). To discard added information click “Cancel”.

[image: ]
[bookmark: _Ref435541086]Figure 6.1‑9
[image: ]
[bookmark: _Ref435541425]Figure 6.1‑10
To edit a permission type, click [image: ] when clicking the Edit button the selected type appears in the text box where it can be edited. The edited information can be saved by clicking the Update link. To discard editing it is necessary to click the Cancel button (Figure 6.1‑11). 
To delete the permission type click [image: ].
ATTENTION! After clicking [image: ] the system issues a warning message. The record will be permanently deleted from the database, if you click Ok.

[image: ]
[bookmark: _Ref435541496]Figure 6.1‑11
[bookmark: _Toc413859449][bookmark: _Toc435268731][bookmark: _Toc435269091][bookmark: _Toc361138104][bookmark: _Toc473554967]AUTHORIZATION LIST 
When user clicks “List of Authorization“ from “Authorization Menu” appears “List of Authorizations” (see Figure 6.2‑1).

[image: ]
[bookmark: _Ref435541535]Figure 6.2‑1
The table contains 7 columns:
· Auth. RegNo;
· Licensee;
· Types;
· Expiration ;
· Status;
· LPN;
· The number of Permissions (The new field).
The table contains the button to add a new authorization - [image: http://localhost/ARISv1.5/Authorization/App_Themes/AuthorizationTheme/images/button-add.png] and the button to update added or changed information - [image: http://localhost/ARISv1.5/Authorization/App_Themes/AuthorizationTheme/images/button-synchronize.png].
A certain authorization records can be found by filters on the page with the list of authorizations. To do this click [image: ]and from the drop down list select the desired parameter (see Figure 6.2‑1). The filter option enables to filter records by the following rules: “Does Not Contain”, “Starts With (starts with...), Ends With (ends with), Equal To (equal to), Not Equal To (not equal to), Is Empty (empty), Not Is Empty (not empty).
To discard filtering click [image: ].
All authorizations can be sorted by alphabetical order. To do it click on the column names on the table.
User can edit or delete the entered data To edit click [image: ], and then change the desired parameter and click “Update Authorization” to save the changes (see Figure 6.2‑2). 

 [image: ]
[bookmark: _Ref435541591]Figure 6.2‑2
To delete an authorization click [image: ].

ATTENTION! After clicking [image: ] the system issues a warning message. The record will be permanently deleted from the database, if press Ok.

On the “List of Authorizations” page the total number of entered records and the number of pages under the table of all authorizations are shown (…items in …. pages) (see Figure 6.2‑1).
Under the total number of entered records the program shows the number of pages of the table by clicking on which the needed page can be opened. Also you can choose how many records to show on the page by clicking “page size” and selecting desired size. 
The new features: Added a reminder before the expiry of the authorization. One month before the expiration of authorization the background of the record in brief table changed color to gold and for expired authorizations – to red.
[image: ]
ATTENTION! After clicking [image: ] the system issues a warning message. The record will be permanently deleted from the database, if you click Ok.
[bookmark: _Toc413859450][bookmark: _Toc435268732][bookmark: _Toc435269092][bookmark: _Toc361138105][bookmark: _Toc473554968]Adding, Editing and Deleting Basic Data on Licenses 
To add/edit data on authorization click “New Authorization” in the menu authorization or [image: http://localhost/ARISv1.5/Authorization/App_Themes/AuthorizationTheme/images/button-add.png]”New Authorization” button in the “List of Authorizations table”.
Adding data on authorization is divided into the following stages (see Figure 6.2‑3):

· Basic Data;
· History Data;
· Permission Data.
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[bookmark: _Ref435541638][bookmark: _Toc340481423][bookmark: _Toc340481753]Figure 6.2‑3
[bookmark: _Toc335403311][bookmark: _Toc340481424][bookmark: _Toc340481754][bookmark: _Toc343087387][bookmark: _Toc343087891]ATTENTION! The last three panels will be activated after saving the basic data.
· Basic Data.

After clicking “New Authorization“ appears the table for adding basic data on authorization (see Figure 6.2‑3). The table contains 3 panels:

· Add/Edit Panel;
· Attached Files;
· Attached Sources.

ATTENTION! The last three panels will be activated after saving the basic data in the add/edit panel.
There are two ways to add data: either by typing manually or selecting from the drop-down list. Required fields are marked with an asterisk. After entering the necessary information click “Create Authorization” the system issues a warning message if the required fields are not filled in. 
If user can’t find the desired item in the fields with drop-down list then click the link with the name of the field and add a new entry in the window that appears. After closing the auxiliary table a new item will appear in the drop-down list.
· Add/Edit Panel 
The following basic data on authorization are added in the add/edit panel:

· Auth. Reg. No;
· Licensee;
· Department;
· Authorization Type;
· Expiration ;
· Licensing Procedure Number;
· Comments.

End date of the authorization can be entered manually or with the calendar.
	[image: ]
	To navigate the calendar use either the arrow to the left or right to move a month back or forward, respectively, or the upper link with month name and year.



To disable the authorization end date, the checkbox “Unlimited Expiration” must be selected (see Figure 6.2‑3).
To save the basic data entered click “Create Authorization”. If new authorization is successfully saved, the system issues an appropriate message (e.g., Authorization 'a-0034' was inserted successfully) (see Figure 6.2‑3).
User can edit entered information. to do it user must change relevant parameter in the add/edit panel and click “Update Authorization” to save the changes (see Figure 6.2‑4 ). 
[image: ]

[bookmark: _Ref435541699]Figure 6.2‑4
· Attached Files (Attached document).
When user clicks “Create Authorization” activates “Attached Files” and “Attached Sources” tabs (Add/Edit Panel) (see Figure 6.2‑5).
To attach file in the “Attached Files” tab click “Select”. AppearsThe window for selecting the file. Select the file and click “Open”. After clicking “Attach File”, appears the table in the panel “Attached Files”, where the relevant document/file is attached. There is an option to attach several documents. To delete a file select the relevant field in the table and click “Remove File” - [image: ]. To delete information from the field click “Clear Selection”.

ATTENTION! After clicking [image: ] the system issues a warning message. The record will be permanently deleted from the database, if you click Ok.
· Attached Sources (sources panel).
To add sources, used under this authorization “Generator”, “Unsealed” or “Sealed” select a source from the drop-down list and click “Save Source (s)” from “Attached Sources” panel (see Figure 6.2‑5). 
Tables that contains added information (see Figure 6.2‑5) appear respectively at the bottom of each drop-down list. It is possible to add several entries for each parameter.
ATTENTION! Drop-down list contains only those sources that are attached to the given company in the RASOD module.

User can edit the added information. To do it change the relevant parameter and click “Save Source” to save changes.
After sources are added go to “History Data” tab.

[image: ]
[bookmark: _Ref435541719]Figure 6.2‑5
[bookmark: _Toc361138106][bookmark: _Toc413859451][bookmark: _Toc435268733][bookmark: _Toc435269093][bookmark: _Toc473554969]Adding, Editing and Deleting Histories (History Data)
Authorization history “History Data” is appeared in the database after entering the basic data on authorization. To add History data click “History Data” in the window Create/Edit Authorization (see Figure 6.2‑6). 
The following data on the authorization are added in the Add/Edit Panel:

· Authorization Status;
· Status Date;
· Comments;
· Submitted Document.

ATTENTION! The option to attach document appears only after saving the history of the above two parameters (Authorization Status, Status Date).

To add entry on the database click “Add History”. If new history is successfully saved, the system issues an appropriate message (Figure 16.2.1), while the table with the authorization histories which contains the added information appears (History Data Table) at the bottom of the window.  
When changing authorization status or other information related to authorization, it is necessary to add a new record in the authorization history, to fill the required fields at the top of the window and to click “Add History”. The new entry appears in the first field of the table, the old entries are shifted down. The last entry in the authorization history is considered to be the current one and when the authorization table “List of Authorizations” is formed company name is taken from the last record.
Saving the history enables the option of attaching a document. To do this“select the appropriate history in the history table “History Data Table” and click [image: ]. Appears the field “Submitted Document” where a document can be attached. To attach the file click “Select”, select the file and click “Open”. After clicking “Submit Document”, appears the table in the “Attached Files” panel, where the relevant document/file is attached. To delete history” select appropriate checkbox in the table and click “Delete” - [image: ]. To delete information from the field click “Clear Selection”.
[image: ]
[bookmark: _Ref435541805]Figure 6.2‑6
[bookmark: _Toc473554970]ADDING, EDITING AND DELETING CONDITIONS (CONDITIONS DATA)
After adding authorization history in the database, conditions data became available. Click “Conditions” in the add/edit window of conditions (Create/Edit Conditions) (see Figure 6.3 1).
The following data on conditions are added to Add/Edit Panel:
· Conditions status;
· Status Date;
· Comments;
· Attached Files.

[image: ]
Figure 6.3‑1
To add an entry to the database click “Add Conditions”. If new condition is successfully saved, the system issues an appropriate message, while the conditions data appears at the bottom of the table, which contains the added information (see Figure 6.3‑2).
[image: ]
Figure 6.3‑2

User can edit the entered information; to do this, click in the table of “Conditions Data Table”, after which change the desired parameter and click “Update Conditions” to save changes (see Figure 6.3‑3).
If necessary, it is possible to delete unnecessary entries from the permission table by selecting the necessary entry and clicking [image: ]
[image: ]
Figure 6.3‑3

[bookmark: _Toc361138107][bookmark: _Toc413859452][bookmark: _Toc435268734][bookmark: _Toc435269094][bookmark: _Toc473554971]ADDING, EDITING AND DELETING PERMISSIONS (PERMISSIONS DATA)
After adding conditions data in the database, permission data became available. Click “Permission Data” (Permission) in the add/edit window of permission (Create/Edit Permission) (see Figure 6.4‑2).
The following data on permission are added to Add/Edit Panel:
· Permission Number;
· Issue Date;
· Permission Type;
· Expiration;
· Comments;
· Attached Files.

ATTENTION! The option to attach documents appears only after saving permissions (see Figure 6.4‑1).

To add an entry to the database click “Add Permission”. If new permission is successfully saved, the system issues an appropriate message, while the permission history appears at the bottom of the table (“Permission Data Table”), which contains the added information (see Figure 6.4‑1).
 [image: ]
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After saving permission data appears the option to attach a file. To attach a file select the appropriate permission in the “Permission Data Table” and click [image: ]. Appears the “Attached Files” field where a document can be attached (see Figure 6.4‑2).

 [image: ]
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To attach documents click “Select” next to the “Attached Files” field. Appears the window for selecting a file. Select a file that contains relevant information, and click “Open”. Then click “Attach File”. In the bottom of the field appears “Update Permission” table of permissions (“Permission Data Table”) with all added documents (user can add several files) (see Figure 6.4‑3).
To view the submitted documents click on the relevant file.
To delete a document click [image: ] .

ATTENTION! After clicking [image: ] the system issues a warning message. The record will be permanently deleted from the database, if you click Ok.

User can edit the entered information; to do this, click in the table of “Permission Data Table”, after which change the desired parameter and click “Update Permission” to save changes (see Figure 6.4‑3).
If necessary, it is possible to delete unnecessary entries from the permission table by selecting the necessary entry and clicking [image: ].
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[bookmark: _Ref435542096]Figure 6.4‑3
ATTENTION! After clicking [image: ] the system issues a warning message. The record will be permanently deleted from the database, if you click Ok.

[bookmark: _Toc361138108][bookmark: _Toc413859453][bookmark: _Toc435268735][bookmark: _Toc435269095][bookmark: _Toc473554972]REPORTS (QUERIES AND REPORTS)
Modulue AUTHORIZATION has flexible system of report generation. The user can select parameters to query and parameters to be displayed in the report.
Crystal Reports for  .NET Framework 4.5 program is using for generation of reports. This program allows exporting the HTML report in several commonly used formats such as Acrobat (PDF), MS Word, MS Excel, etc.

To generate a report, select one of the two possible submenus “Authorization Report” or “Permission Report” in the main menu of authorization “Reports” (see Figure 6.5‑1).
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[bookmark: _Ref435542124]Figure 6.5‑1
[bookmark: _Toc361138109][bookmark: _Toc413859454][bookmark: _Toc435268736][bookmark: _Toc435269096][bookmark: _Toc473554973]Authorization Report
When clicking “Authorization Reports” in “Reports”, a table with fields appears where user can add parameters for selecting desired records (see Figure 6.5‑2).

[image: ]
[bookmark: _Ref435542145]Figure 6.5‑2
To add the desired fields in the generated report on the “Authorization Reports” or “Permissions Reports” panels select the appropriate checkbox from the right column “Show”. Then insert specific parameter for the selected fields. The search can be made also in the history data by checking the selected fields under “Search in history”.

The text fields included in the search query can be empty. If the search text box is empty and if the search parameter by definition can be empty then the system will retrieve only those records in which the searched parameter is blank. For search of authorization with unlimited expiration date “Unlimited Expiration”, it is necessary to select the corresponding “Expiration” checkbox and select the “Unlimited Expiration” condition.

To generate report click “Generate Report”. After clicking “Generate Report“ report will appear, that can be exported in the format Acrobat Format (PDF), MS Word or MS Excel, and printed. To do this, click “Export”, which is located on the upper left corner of the report (see Figure 6.5‑3) and select the relevant format (see Figure 6.5‑4).
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[bookmark: _Ref435542305]Figure 6.5‑3
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User also can generate reports in the national language; to do this select “National” checkbox next to the “Generate Report” button and after generate a report.
[bookmark: _Toc361138110][bookmark: _Toc413859455][bookmark: _Toc435268737][bookmark: _Toc435269097][bookmark: _Toc473554974]Permission Report
The “Permissions Reports” are generating in the same way us described in the Chapter 6.5.1.
The new feature: In Permissions query, added new fields in reports on permissions, namely - Licensee, Department, Region, District and City.
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[bookmark: _Toc473554975]Authorization Single Report
When clicking “Authorization Single Reports” in “Reports”, a table with fields appears where user can add parameters for selecting desired records (see Fig. 6.5-5).
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Figure 6.5‑5
[bookmark: _Toc449448440][bookmark: _Toc413859456][bookmark: _Toc435268738][bookmark: _Toc435269098][bookmark: _Toc361138111]For generating reports user has to do the same steps as in Authorization reports section.
[bookmark: _Toc473554976]ADMINISTRATION 
“Administration” Menu contains “Activity logs”, “Report Language” and” Customize Tables”  pages (see Figure 6.6‑1).
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[bookmark: _Toc413859457][bookmark: _Toc435268739][bookmark: _Toc435269099][bookmark: _Toc473554977]ACTIVITY LOGS
ARIS v2.5 has the tracking system for tracing added, edited or deleted information. When clicking “Activity logs” in the “Administration” menu, the table of tracked information (add, edit, delete) is opened. The last entry will appear in the first field of the table, the old records are shifting down (see Figure 6.7‑1).
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[bookmark: _Toc361138113][bookmark: _Toc413859458][bookmark: _Toc435268740][bookmark: _Toc435269100][bookmark: _Toc473554978]REPORT LANGUAGE
ARIS v2.5 allows to generate a report in the national language (any language that is supported by Windows 7). To change a report language click “Report Language” and in the language table “Report Language” after the field name in English in the text boxes respectively to record the name of the fields in another language, and at the end to click “Save” (see Figure 6.8‑1). 
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[bookmark: _Toc413859459][bookmark: _Toc435268741][bookmark: _Toc435269101][bookmark: _Toc473554979]CUSTOMIZE TABLES
Fields to be shown in the “Authorization” home page can be selected in the “Customize Tables” section. To select a desired field, select the option, after click “Save” (see Figure 6.9‑1).
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[bookmark: _Toc470017436][bookmark: _Toc470017581][bookmark: _Toc470017975][bookmark: _Toc413859460][bookmark: _Toc435268742][bookmark: _Toc435269102][bookmark: _Toc473554980][bookmark: _Toc413859461]INSPECTION MODULE DESCRIPTION
[bookmark: _Toc473554981]AUXILIARY TABLES
[bookmark: _Toc413859462][bookmark: _Toc435268744][bookmark: _Toc435269104][bookmark: _Toc473554982]Classification 
The “Classification” auxiliary table (see Figure 7.1‑1) is designed to determine the class of inspection performed. To fill it go to the “Auxiliary Tables” section, select from the pop-up window the “Classification” field. Then in the upper left corner of the opened window, you will see a sign “New Classification”. Click on the plus sign next to the legend. The opened window will display the “Classification” field:

· Classification. 
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To edit a data in the table click [image: ].  After editing to save the changes made click “Insert” [image: ], to close the edit field without saving changes click “Cancel Edit” [image: ]. In order to delete record click [image: ].
[bookmark: _Toc413859463][bookmark: _Toc435268745][bookmark: _Toc435269105][bookmark: _Toc473554983]Team 
The table "Team” (see Figure 7.1‑2) is designed to fill the information about inspectors performing inspection. To fill the table go to the “Auxiliary Tables” section, select “Team” from the pop-up window. Then click “New Inspector”. Click on “sign plus” next to the title. The following fields should be filled:

· Name;
· Passport No;
· Organization;
· Position;
· Expertise Area.
[image: ]
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To edit the data in the table click [image: ]. After editing to save the changes made click “Insert”[image: ], to close the edit field without saving changes click “Cancel Edit”[image: ]. In order to delete record click [image: ].
[bookmark: _Toc413859464][bookmark: _Toc435268746][bookmark: _Toc435269106][bookmark: _Toc473554984]Inspection Action Type 
The table “Inspection Action Type” is designed to fill information about a type of inspection action (see Figure 7.1‑3). To fill the table click “New Action Type” and fill in the following field.

· Action Type.
[image: ]
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To edit the data in the table click [image: ]a. After editing to save the changes made click “Insert”[image: ], to close the edit field without saving changes click “Cancel Edit”[image: ]. In order to delete record click [image: ].
[bookmark: _Toc413859465][bookmark: _Toc435268747][bookmark: _Toc435269107][bookmark: _Toc473554985]Inspection Status 
The table with inspection status (see Figure 7.1‑4) is designed to determine status of current inspection. To fill the table go to the “Auxiliary Tables” section, select from the pop-up window “Inspection status”. Then in the upper left corner of the opened window, you will see “New Status”. Click on the sign plus next to the inscription. The following field should be filled:

· Status.
[image: ]
[bookmark: _Ref435542623]Figure 7.1‑4
To edit a data in the table click [image: ]. After editing to save the changes made click “Insert”[image: ], close the edit field without saving changes click “Cancel Edit”[image: ]. In order to delete record ” click [image: ].
[bookmark: _Toc413859466][bookmark: _Toc435268748][bookmark: _Toc435269108][bookmark: _Toc473554986]Inspection Type 
The table “Inspection type” (see Figure 7.1‑5) is designed to determine a type of inspection. To fill the table go to “Auxiliary Tables” section, select the “Inspection type” field from the pop-up window. Then in the opened window in the upper left corner you will see the sign “New Type”. With the left mouse click on the sign plus next to the inscription. The following field should be filled:

· Type.
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[bookmark: _Ref435542649]Figure 7.1‑5
To edit the data in the table click [image: ]. After editing to save the changes made click “Insert”[image: ], to close the edit field without saving changes click “Cancel Edit”[image: ]. In order to delete record click [image: ].
[bookmark: _Toc413859468][bookmark: _Toc435268750][bookmark: _Toc435269110][bookmark: _Toc473554987]ADDING NEW INSPECTION: GENERAL INFO TAB
To create a new entry in the module at first create an organization in the module. 
Creating a new inspection in the database module consists of 4 phases of actions that are easy to perform following the listed below instructions.
The first phase of filling the inspection is to enter data about company, date of inspection, inspection team, inspection status, titles, etc. in the database. These data are filled in the section “General Info” (see Figure 7.2‑1 and Figure 7.2‑2). In the section, it is possible to attach all necessary documents for the inspection, such as inspection plan, orders to perform inspections, and other documents.
Filling the first section includes adding information in the following fields:

· Inspection ID;
· Facility. 

Once clicking on the organizations field all organizations, which are included in the module license are displaying. To add a new organization go to the module License, create a new organization, after that entry will be displayed in the pop-up window Facility, and new inspection in the company can be created.
Department: when a new company is created in the module License, if necessary, departments of the company are filled. This data are displayed in a popup window Department for each company.

· Planned Date- planned date of inspection;
· Actual Date- actual date of inspection;
· Team leader- inspection team leader;
· Team Member- inspection team members; 
· Title- title of inspection;
· Type- type of inspection (for instance: planned inspection, annual inspection, unplanned) ;
· Followup- inspection follow-up;
· Status- status of inspection (for instance Ongoing, Completed or Closed);
· Classification- classification of inspection; 
· Conclusion- conclusions (completed after inspection is finished);
· Notes- notes;
· Attach files- attached files.

After filling all the fields to save the information click the button “Update inspection”. 

[image: General info 1]
[bookmark: _Ref435542929]Figure 7.2‑1
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All attached files titles has identical structure. Besides, user can see original titles of attached files and also can rename files (see Fig. 7.2-3).
[image: ]
Figure 7.2‑3


[bookmark: _Toc413859469][bookmark: _Toc435268751][bookmark: _Toc435269111][bookmark: _Toc473554988]ADDING NEW INSPECTION: SCOPE TAB
The section “Scope” (see Figure 7.3‑1) represents the subject of inspection, short description of inspection performed. 
The first three fields in the section “Scope” repeat the fields of the section “General Info” and when the page “Scope” opens, they are automatically filled:
 
· Inspection ID;
· Title;
· No..

Then the following 3 fields are filled: 
· Date;
· Scope title;
· Objective.

[image: Scope]
[bookmark: _Ref435542956]Figure 7.3‑1

After filling the all necessary information to save the record, it is necessary to click “Create Scope”, to close the edit window without saving information click “Cancel”. To edit record in the “Scope” click [image: ] and edit the record in the dialog box.
To delete record click [image: ]. To delete record, along with all associated information it is necessary to activate the “Delete All linked Records” Option. After activation of the option when deleting a record all associated entries are deleted in parallel.
[bookmark: _Toc413859470][bookmark: _Toc435268752][bookmark: _Toc435269112][bookmark: _Toc473554989]ADDING NEW INSPECTION: PROTOCOL
The section “Protocol” is filled after information on inspection subject is entered in the system (see  Figure 7.4‑1). 
The first three fields are automatically filled:

· Inspection ID;
· Title;
· No.

[image: Capture]
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Further, the following information is added in the fields:
· Protocol title;
· Protocol;
· Date;
· Attach Files.

When the information is filled to save click “Create Act”.
To edit information click [image: ] and make the necessary changes. After that, to save the information click “Update Inspection”.
[bookmark: _Toc413859471][bookmark: _Toc435268753][bookmark: _Toc435269113][bookmark: _Toc473554990]ADDING NEW INSPECTION: ENFORCEMENTS
The next step after filling the “Scope section” is to add information into the database on the observed non-compliances; individual comments can be attached to each item of the inspection performed. Just as in the “Scope section”, and in the “Enforcements section” (see Figure 7.5‑1) the first three fields are filled in automatically:

· Inspection ID;
· Title;
· No.

Then list the Inspection item (to which there is a comment or report) is selected from the drop-down list:
· Scope Item.

Then enforcement title is filled:

· Enforcement Title.

Then the text is added:

· Enforcement;
· Deadline.

Once the deadlines of act or eliminating non-compliances determined the “Comments” section can be saved. When the licensee eliminates non-compliances, fulfill the conditions of act enforcement the field Solutions and Date is filled. Pay attention that date of elimination is filled in this part. If the date of elimination is later than the deadline, then the red bell will appear the list of inspections next to the inspection. If 3 days remain till implementation of enforcement, the yellow bell appears next to the record with the list of inspection. If all acts have solutions, then white bell appears next to the entry in the list of inspections. Besides the inspection list shows the number of all acts and comments:

· Resolution;
· Resolution date. 
[image: Enforcements]
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[bookmark: _Toc413859472][bookmark: _Toc435268754][bookmark: _Toc435269114][bookmark: _Toc473554991]ADDING NEW INSPECTION: FOLLOW UP
The “Follow-up” section (see Figure 7.6‑1) is designed to track actions related to each inspection and each enforcement or comment. The first two fields are filled automatically:

· Inspection ID;
· Title.

Then the type of actions and date of actions are filled. The description of action and final deadline for the actions are filled in the next fields:

· Action Type;
· Action Date;
· Action Description;
· Action Deadline.

The act or comments which relate to action are selected from the pop-up window. Response and response date are further filled. If this action is supported by documents, they can be attached in “Attach file” field:

· Enforcement;
· Response;
· Response Date;
· Attach file.

[image: Follow up]
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[bookmark: _Toc413859473][bookmark: _Toc435268755][bookmark: _Toc435269115][bookmark: _Toc473554992][bookmark: _Toc413859474][bookmark: _Toc435268756][bookmark: _Toc435269116]REPORTS: BEFORE INSPECTION REPORT
The section reports “Before Inspection Report” (see Figure 7.7‑1 - Figure 7.7‑2) is designed to prepare documents prior to performing inspection. When generating a report in this section, a report by the following criteria will be generated:

· Inspection ID;
· Title;
· Planed Date; 
· Team leader;
· Team members;
· Type: Status;
· Scope.
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“Report on enforcements” (Enforcement Report) allows (see Figure 7.8‑1and Figure 7.8‑2) to find out about any acts on any selected inspection, also about timing and other information, the detailed list and description of which are provided below:

· Inspection ID;
· Title;
· Team Leader;
· Team Members;
· Type;
· Status;
· Enforcement;
· Enforcement Deadline. 
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[bookmark: _Toc413859476][bookmark: _Toc435268758][bookmark: _Toc435269118][bookmark: _Toc473554994]REPORTS: PROTOCOL REPORT
The section reports “Protocol Report” provides (see Figure 7.9‑1) an option to learn about the protocol (act) of inspection. Below are the report criteria:

· Inspection ID;
· Facility Name;
· Title;
· Team Leader;
· Team Members;
· Type;
· Status;
· Protocol title;
· Protocol;
· Date.
To make report from Inspections which have only the protocol, it is necessary to select “Protocol only” checkbox. 

[image: p]
[bookmark: _Ref435544598]Figure 7.9‑1
[bookmark: _Toc413859477][bookmark: _Toc435268759][bookmark: _Toc435269119][bookmark: _Toc473554995]REPORTS: AFTER INSPECTION REPORT
The section reports “After Inspection Report” (see Figure 7.10‑1) provides an option to learn about inspection results, implementation of enforcements, actions taken in case of non-compliances and expiration date. Below are the report criteria:

· Inspection ID;
· Title;
· Action type;
· Action date;
· Action Description;
· Action Deadline;
· Response;
· Response date;
· Enforcement;
· Enforcement title;
· Enforcement Deadline;
· Resolution date;
· Scope.

[image: Ater inspection Report]
[bookmark: _Ref435544618]Figure 7.10‑1
[bookmark: _Toc413859478][bookmark: _Toc435268760][bookmark: _Toc435269120][bookmark: _Toc473554996] REPORTS: FLEXIBLE REPORTS
The “Flexible Report section” (see Figure 7.11‑1) is a more advanced version of the above mentioned three reports. Reports in this section are generated manually. The operator can select from 2 up to 6 criteria and prepare a report. Below are all of the criteria by which a report can be drawn up:


General Info
Inspection ID
Inspection Title
Facility
Department 
Planned date (From-To)
Actual date (From- To)
Type
Status
Follow Up
Classification
Conclusion
Notes
Team
Team leader name
Team leader organization
Team leader position
Team leader expertise area
Team member name
Team member organization
Team member position
Team member expertise area
Scope
No
Scope Title
Date (From – To)
Objective 
Enforcement
No
Enforcement Title
Scope Item
Enforcement
Deadline (From-to)
Resolution
Resolution date (From-to)
Follow up
Action type
Action Date (From-to)
Action Description
Action Deadline (From-to)
Enforcement
Response
Response date (From-to)


[image: ] 
[bookmark: _Ref435543183]Figure 7.11‑1

[bookmark: _Toc413859479][bookmark: _Toc435268761][bookmark: _Toc435269121][bookmark: _Toc473554997]ADMINISTRATION
The section “Administration” of the module includes the following functions: change reports language, change view of the home page tables, adding fields in the “General Info” page, tracking operators actions and change report title. The details all subsections’ functions are described in detail below.
[bookmark: _Toc413859480][bookmark: _Toc435268762][bookmark: _Toc435269122][bookmark: _Toc473554998]REPORTS LANGUAGE
To change reports language click “Administration” and select “Reports Language” from the pop-up list (see Figure 7.12‑1). The opened window displays the entire list of names of the module fields. Next to each name there is a free field to fill the field name in any language. Once all the necessary fields are translated in the language desired to save the result click “Save”.
The names of all the fields that can be translated into any language are provided below.

INSPECTIONS

Printed by
Queried records count is
No records to display
After Inspections
Before Inspections
Enforcement
Inspections Report
Team
Follow Up
Scope
Enforcement
Planet Date
Type
Status
Team Members
Team Leader
Scope
Resolution
Resolution Date
Enforcement Deadline
Action Type
Action Date
Action Description
Action Deadline
Enforcement
Response
Enforcement Title
ID
Insp. ID
Insp. Title
Facility
Planned Date From
Planned Date To
Actual Date From
Actual Date To
Type
Status
Follow Up
Conclusion
Classification
Field1
Field2
Field3
Field4
Field5
Notes
Team Leader Name
Team Leader Organization
Team Leader Position
Team Leader Expertise Area
Team Members Name
Team Members Organization
Team Members Position
 Team Members Expertise Area
No Scope
Date Scope
Scope Title
Objective Scope
No Enf.
Scope Item
Enforcement Title
Enforcement
Enforcement Deadline
Resolution
Resolution Date
Action Type
Action Date
Action Description
Action Deadline
Enforcement Action
Response
Enforcement Deadline
ResponseDate
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[bookmark: _Ref435543222]Figure 7.12‑1
[bookmark: _Toc413859481][bookmark: _Toc435268763][bookmark: _Toc435269123][bookmark: _Toc473554999]CUSTOMIZE TABLE
The module Inspection provides the option to manually select the columns (see Figure 7.13‑1) that will be displayed on the main page.

 [image: ]
[bookmark: _Ref435698829]Figure 7.13‑1

To select a field activate it by clicking on the option next to the title, then to save the results click ”Save”. To restore the default data click “Restore Default”.
All the names of the columns, which can be activated using the “Customize Table” page are provided below:
· Actual Date to;
· Facility name;
· Inspection Alert Status;
· Inspection ID;
· Planned Date;
· Status;
· Title;
· Type;
· Uncompleted Enforcement.

[bookmark: _Ref435543246][image: ]
Figure 7.13‑2
[bookmark: _Toc413859482][bookmark: _Toc435268764][bookmark: _Toc435269124][bookmark: _Toc473555000]INSPECTION FIELDS
With the help of the “Inspection Fields” section (see Figure 7.14‑1), if necessary, up to 5 additional fields can be added to the “General Info”. In the section, there are three types of fields: 3 fields for short texts, one for longer texts without the editor and one for long texts with the editor.
The “Field Name” table is filled with the field name, the table Field View is not active because it has a form of added rows, and the Field Show table is the option that activates this field. Once the field name is filled, and the display option on the “General Info” page is enabled to save the result, for this click “Save”, and to cancel the actions click “Cancel”.
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[bookmark: _Ref435543277]Figure 7.14‑1
[bookmark: _Toc413859483][bookmark: _Toc435268765][bookmark: _Toc435269125][bookmark: _Toc473555001]ACTIVITY LOGS
As in the other modules here also all actions undertaken by the operators can be tracked with the help of the “Activity logs” section (see Figure 7.15‑1).
The section displays the following data and dates:
Add, edit (update) and delete the information in the following sections:

	General Info
	Action
	Date and Time
	Inspection ID
	Title
	Facility name
	
	User

	Scope
	Action
	Date and time
	Name
	Inspection ID
	
	
	User

	Scope
	Action
	Date and time
	Name
	Inspection ID
	
	
	User

	Enforcement
	Action
	Date and time
	No
	Scope title
	Inspection ID
	
	User

	Follow up
	Action
	Date and time
	Enf. No
	Scope No
	Inspection ID
	Inspection ID
	User

	Auxiliary
	Action 
	Date and time
	Source
	Value
	
	
	User

	Back up
	Action 
	Date and time
	Value
	
	
	
	User



In order to delete information click “Clear Log”, to update the page click “Refresh”.
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[bookmark: _Ref435543300]Figure 7.15‑1
[bookmark: _Toc413859484][bookmark: _Toc435268766][bookmark: _Toc435269126][bookmark: _Toc473555002]REPORTS HEADER FOOTER
The “Inspection module” allows adding any title (header) for reports pages.
To fill in title enter the correct header in the editor window and save by clicking “Save” (see Figure 7.16‑1). To add a photo click “Select”, then choose the picture, after click “Change Header Image”. Since then, the header will be displayed in the reports title.
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[bookmark: _Ref435543324]Figure 7.16‑1


[bookmark: _Toc469992641][bookmark: _Toc470013690][bookmark: _Toc470013874][bookmark: _Toc470017459][bookmark: _Toc470017604][bookmark: _Toc470017999][bookmark: _Toc435268767][bookmark: _Toc435269127][bookmark: _Toc473555003]APPENDIX 1. The list of pre-request programs 
The package ARIS_Required_Programs_ClickOnce.exe includes the following programs:

· Microsoft ODBC driver 11 for SQL Server (version 12.0.2000.8 );
· Microsoft Access Database engine 210 (English) (version 14.0.4763.1000);
· Microsoft System CLR Types for SQL Server 2014 (version 12.0.2000.8);
· Microsoft SQL Server  2008 R2 Native Client (version  10.52.4000.0);
· SAP Cristal Reports runtime engine for .NET Framework (version 13.0.13.1597);
· Microsoft SQL Server 2008 setup Support Files (version 10.3.5500.0);
· Microsoft SQL Server 2012 Native Client (version 11.2.5058.0) ;
· Microsoft VSS Writer for SQL Server 2014 (version 12.0.2000.8);
· SQL Server Browser for SQL Server 2014 (version 12.0.2000.8);
· Microsoft SQL Server 2014 Management Objects (version 12.0.2000.8);
· Microsoft SQL Server 2014 Setup (English) ( version 12.0.2000.8);
· Microsoft SQL Server 2014 transact-SQL Script DOM (version 12.0.2000.8);
· Microsoft SQL Server 2014 (64 bit) ;
· Microsoft .NET framework 4.5.2 (version 4.5.51209).


[bookmark: _Toc469992643][bookmark: _Toc470013692][bookmark: _Toc470013876][bookmark: _Toc470017461][bookmark: _Toc470017606][bookmark: _Toc470018001][bookmark: _Toc469992644][bookmark: _Toc470013693][bookmark: _Toc470013877][bookmark: _Toc470017462][bookmark: _Toc470017607][bookmark: _Toc470018002][bookmark: _Toc435268768][bookmark: _Toc435269128][bookmark: _Toc473555004][bookmark: _Toc413859378]APPENDIX 2.  Troubleshooting 
[bookmark: _Toc473555005]CHECKING THE VERSION OF .NET FRAMEWORK 
.NET Framework is designed for both 64-bit and 32-bit operating system.
After installation of Microsoft .NET Framework 4.5, to get confident that the system uses exactly .NET Framework 4.5, rather than the previous versions, the following steps should be taken:
Go to the subsection Manage by right clicking on My Computer (see Figure 9.1‑1).

[image: ]
[bookmark: _Ref435543460]Figure 9.1‑1
In the left column of the opened window   (see Figure 9.1‑1) find Internet Information Service and click on it. Then, the new column named Connections next to this column will open. In this column find the user and click on the plus sign standing next; this will open symbol the Application pools (see Figure 9.1‑1). 
Click the Application pools. On the right side of this column the version of the Microsoft .NET Framework, which is active will be displayed (see Figure 9.1‑2). If it turns out that the Microsoft .NET Framework 2.0, or other versions, is active, then it is possible change them on the Microsoft .NET Framework 4.4 by double-clicking on ASP.NETv .... (see Figure 9.1‑2). In the window that opens with a list of versions it is necessary to select .NET Framework 4.5 and click OK (see Figure 9.1‑2).
[image: ]
[bookmark: _Ref435543469]Figure 9.1‑2
[bookmark: _Toc413859380][bookmark: _Toc435268769][bookmark: _Toc435269129][bookmark: _Toc473555006]INSTALLING OR UPGRADING SQL SERVER 2014
If you are using the ARIS v 2.0 it is no necessary to upgrade or reinstall SQL. ARIS v 2.1 use same version of SQL. If you are using ARIS v1.5 software you have to uninstall Server 2008 R2 Express. To uninstall SQL Server 2008 R2 Express, it is necessary to go to the Control Panel, find the following programs (see Figure 9.2‑1) and delete them one by one:

1. Microsoft SQL server 2008 R2;
2. Microsoft SQL server 2008 Native Client;
3. Microsoft SQL server 2008 Setup;
4. Microsoft SQL server 2008 Setup Support files;
5. Microsoft SQL server 2008 Browser;
6. Microsoft SQL server 2008  VSS writer .

[image: C:\Users\GMkhitaryan.NRSC1\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\EPHFT4X6\Untitled.png]
[bookmark: _Ref435543540]Figure 9.2‑1
After deleting the SQLserver 2008, the computer should be restarted.
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